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Please use Google Chrome or Mozilla Firefox to access 



I. Sign Up

Click “Sign Up” to create your account.

The account registration is a one-time process with no expiration limit.

Fill out the registration form and remember your username and password.

Click “Register” when it’s done. Click “Register” when you are finished.

If you want to change the data such as company name, email, or
other data, click menu “account” → profile



II. Verify your account
You will receive an activation link in your inbox or spam folder.

If you have received the activation link, click the link and log in as usual.



III. Training Registration

Select one of the categories and then press the “detail” button.



Click “Register,” then click "OK"
on the notification that
appears.

Choose Specific training title that you will attend,
then click “Register”.



Click “Preview & Accept” to see the training agreement. Please check your name and your
company name, as the certificate will be based on the information in the training agreement.

IV. Training Approval
If there are requirements, they must wait to be verified first.

Click “Your Training” in sidebar.



If there are requirements, they must wait to be verified first.

Click “Preview & Accept” to see the
training agreement. Please check your
name and your company name, as the
certificate will be based on the
information in the training agreement.

If you want to change data such as
your company name, email, or other
information, click the “Account” menu
and then select → “Profile.”

If training agreement already correct→ click “Continue”



If you want to change data such as your company name, email, or other
information, click the “Account” menu and then select → “Profile”.

If training agreement already correct→ click “Continue”



V. Generate Invoice

Click “Continue” and then select “Participant Detail.” Indicate the
number of people for whom you need to generate invoices by
marking the relevant checkboxes. You can choose to generate
invoices just for yourself or for additional participants as well.

If the generated one is correct, click "Generate Invoice!".



VI, Training Invoice & Payment

Click “Print Invoice” to download the invoice. Then transfer
the payment to our bank account as seen on invoice.

After transfer click “Payment” > “Choose File” to upload your
payment proof (in PDF) then click “Complete Payment”.

After uploading proof of payment, it will be pending verification.
Once verified by the admin, you will receive an email notification.



VII. Commitment and Learning
Read the commitment first and then click the checkbox.

After that you can do the learning.



VIII. Exam / Post Test

Click Link post test.

Read the rules and
regulations first, once you
have read them click
“Start”.

Choose the best answers
for each question, when
you are done, please click
“Submit”.



IX. Receive Training Completion Letter
and Certificate

Click “Download” to download the training completion letter.

Click “Link Training Certificate” to download the certificate.



If you see "Certificate data is still not available", it means that
your certificate is still in process. When verification has been
made, an email notification will appear.

Then you can download the certificate.



E-Learning

THANK YOU

IHATEC Learning System


